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MISSION + VISION

Eastwood International School 
commits to positively impacting the 
world by teaching students to be 
driven by a balance of mind, body 
and soul, and to couple knowledge 
with compassion, ambition with 
integrity, and achievement with 
service.
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ACADEMIC INTEGRITY

EIS POLICIES 2022

The aim of this policy  
is to explain the school’s 
policy on “Academic 
Integrity” and to outline 
the consequences of  
any misconduct.
The IB programs aim to develop learners who live up to the attributes 
of the IB learner profile. These learners should “act with integrity and 
honesty, with a strong sense of fairness, justice and respect for the dignity 
of the individual, groups and communities. They take responsibility for 
their own actions and the consequences that accompany them.” 
(“IB learner profile”)

ACADEMIC MISCONDUCT
According to the International Baccalaureate Academic Integrity 
Guide, academic misconduct is a behavior that results in, or may result 
in, the candidate or any other candidate gaining an unfair advantage 
in one or more components of assessment. 
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ACADEMIC MISCONDUCT INCLUDES:
• PLAGIARISM – this is defined as the representation of the ideas or
work of another person as the candidate’s own
• COLLUSION – this is defined as supporting malpractice by another
candidate, for example, allowing one’s work to be copied or submitted
for assessment by another
• DUPLICATION OF WORK – this is defined as the presentation of
the same work for different assessment components and/or diploma
requirements
• ANY OTHER BEHAVIOR that gains an unfair advantage for a candidate
or that affects the results of another candidate (for example, taking
unauthorized material into an examination, falsifying a CAS record)

LEGITIMATE COLLABORATION  
VERSUS UNACCEPTABLE COLLUSION
In some subjects, students work in groups to perform experiments 
and collect data. The final work presented by each student should be 
produced independently in his/her own words.
COLLABORATION BECOMES COLLUSION WHEN A STUDENT:
- COLLABORATES with one or more other students to produce work
that is presented as his/her own.
- PROVIDES A COPY OF HIS/HER WORK to another student who
uses the ideas presented in this work to create his/her own.

Please refer to Appendix A: “Written and oral coursework” and 
Appendix B: ”Appendix B: Breaches related to written 
and oral coursework and examinations” to find examples of malpractice 
scenarios and the penalty that is normally applied for each scenario.

EXAMPLES OF MALPRACTICE RELATED TO
THE WRITTEN EXAMINATIONS
• EXAM CHEATING: taking unauthorized items into
an examination venue

• DISRUPTION: any attempt to disrupt another candidate
• FAILING to follow the directions of the examiner

DOCUMENTATION STYLE AND GUIDELINES
• MLA is the main style used at EC.
• Students can refer to the “MLA Handbook for Writers of Research
Papers” in order to have a better understanding of how citations must
be written.
• Good examples of MLA citations are found on the following website:
http://owl.english.purdue.edu/owl/resource
• Students can create their citations using any citation machine.

   http://www.easybib.com
Please refer to Appendix C:” MLA 8 Citation Guide” and Appendix 
D:”Works cited page” to find examples of some commonly used 
resources.
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IN THE PRIMARY YEARS PROGRAM
Students are taught the principles of research throughout the years 
of the PYP by understanding the impact of academic misconduct on 
themselves and the community.  In lower elementary, they learn that 
the acts of plagiarism and cheating are a serious violation of copyright 
and trust. Students also learn their responsibility towards creating 
academic material by using appropriate tools to provide evidence 
of their ideas in both oral and written forms. In upper elementary, 
students who commit academic misconduct will be reported to the 
school principal for immediate action, and parent notification. The 
consequences may include, but are not limited to, community service, 
and/or possible suspension from the Exhibition in Grade 5. 

FIRST ENCOUNTER - The teacher will conference with the student/s 
involved on the impact of academic misconduct for all involved. On a 
formative assessment, the student will sit again for  another assessment 
on the same learning outcomes. On a summative assessment, the 
student will not be given the chance to sit for the assessment a second 
time.  

SECOND ENCOUNTER - The student will conference with the School 
Principal and/or Programme Coordinator and parents will be notified. 

THIRD ENCOUNTER - The school administration will take further 
measures and parents will be notified.

EIS POLICIES 2022
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Consequences of 
academic misconduct in 
the MYP + DP  
In the first instance of academic misconduct in any subject in the 
MYP and DP, the student receives a zero as a grade on his/her work. 
Teachers may still give oral feedback to the student regarding his 
or her work. The instance will be reported to the adminstration who 
will send a letter home to parents outlining the incident and how it 
has been dealt with. A copy of the letter will be held on the student’s 
record for reference. 
In the second instance of academic misconduct in any subject, 
again the student receives a zero as a grade on his/her work. The 
administration, the concerned teacher and the student’s parents will 
meet to discuss measures that would be taken.

CONSEQUENCES OF MALPRACTICE RELATED TO 
AN IB OR MYP STUDENT
• MALPRACTICE DETECTED PRIOR TO FINAL SUBMISSION:
If the malpractice was detected in an assessment that is not included
in the school grade, the student will be provided with the suitable
assistance and will be asked to revise the work. In case the malpractice
was detected in an assessment that is included in the school grade,
the student will be referred to the DP or MYP Coordinator who will
determine the consequences on school grade and the student will be
asked to repeat the assignment.

• MALPRACTICE DETECTED AFTER THE OFFICIAL SUBMISSION IN DP:
When a teacher believes there has been malpractice on any
assignment that has been officially submitted, the incident will be
referred to the DP Coordinator who will report it to the IB to start an
investigation.
According to the Academic Integrity Guide: “If the internal panel or
Final Award Committee confirms the case of academic misconduct, a
penalty will be applied to the subject(s) concerned. The penalty will be
proportionate with the severity of the incident” (p.25)

EIS POLICIES 2022
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EASTWOOD INTERNATIONAL SCHOOL 
GRADE APPEAL PROCESS
Students and/or parents may appeal a teacher’s decision in the 
assessment process using the following steps:

1. The student can arrange to speak with the teacher at a time when
the issue can be reviewed without interruption.

2. If the student is not satisfied with the discussion, the student and
parent(s) can arrange to speak with the teacher at a time that is
convenient for all parties.

3. If there is no resolution, the parent(s) can appeal to the administration
by outlining the concerns in writing. The administration will contact the
parent(s) and may arrange for a meeting to discuss the concern.

4. The administration will review the situation, attempt to seek resolution 
and if necessary will make a decision regarding the dispute.

EIS POLICIES 2022
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THE RESEARCH PROCESS
The Librarian is involved in the Collaborative planning process to 
identify relevant resources that enhance the learning of the units of 
inquiry. The librarian gives the students sessions about the research 
process and helps them improve their research skills. These sessions 
also include citing resources using the MLA style, in-text citations and 
the works cited page.

IB MYP AND DP APPEAL PROCESS 
According to IB MYP General regulations Article 22 and Diploma 
Programme: Assessment appeals procedure 
“Appeals are possible against:
1. RESULTS—when a school has reason to believe that a candidate’s
result(s) are inaccurate after all appropriate enquiry upon results
procedures have been completed
2. A DECISION UPHOLDING ACADEMIC MISCONDUCT, but not
against the severity of a penalty
3. A DECISION IN RESPECT OF SPECIAL CONSIDERATION—following
a decision not to give special consideration to a candidate as a
consequence of alleged adverse circumstances
4. AN ADMINISTRATIVE DECISION not covered by one or more of
the foregoing circumstances that affects the results of one or more
candidates. “

EACH APPEAL HAS TWO STAGES TO WHICH FEES APPLIES. 
Stage one appeal can be requested by the head of school or MYP. 
In case of dissatisfaction with the decision on the stage one appeal, 
a stage two appeal can be requested by the candidate, the legal 
guardian, the head of school or MYP coordinator only if the stage 
one appeal results were unsatisfactory. A stage two appeal doesn’t 
need the support of the head of school. The decision on the stage two 
appeal is final.

EIS POLICIES 2022
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APPENDIX A

Written and Oral 
Coursework
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APPENDIX B

Breaches related 
to written and oral 
coursework and 
examinations
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APPENDIX B

MLA 8 Citation Guide
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APPENDIX C

Works-Cited 
Page
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